
FRONT COVER ARTWORK: The Mascot Folder is printed with your school emblem, mascot, school photo, or whatever you
wish. We keep it simple, just submit a drawing, sketch, or preferably a computer file to show what you want. You can mail
it, fax it, e-mail it to orders@schoolfolderfactory.com or upload your art on our website www.schoolfolderfactory.com.

FLAPS: Printed at no extra charge. You may pick from our stock items for the flaps. See page titled Stock Items for Flaps. You
may also design your own flaps with information that will make your folders most useful to your needs at no extra charge.

BACK COVER: Choose one of our stock back covers (see Stock Back Covers page) or design your own back cover at no
additional charge.

PREPARATION (includes artwork and moderate typesetting): The preparation of final artwork from furnished sketch,
computer file, or similar copy is done at NO additional charge. A proof will be sent for your approval.

DELIVERY: “Off-season” orders (September through May) are shipped within 2-3 weeks of order receipt. Summer orders may
require as much as six weeks because this is our heaviest production time. We encourage early ordering, with delivery on
the date you specify (mark “not before/not after” after the “desired ship date” on your order form). Please note: Summer
order delivery date must be at a time that the school office staff has returned on a full time basis.

SHIPPING COST: See inside back cover page.
RUSH ORDERS AVAILABLE: Call for charges.

Prices valid through March 1, 2013

THE PERFECT PRODUCT FOR CONFERENCES, SPECIAL PROGRAMS AND FOR HOMEWORK FOLDERS!

FILM LAMINATION
Add .12 to each Folder

The Mascot FolderTM

Choice of Stock Flaps available
…or design your own!

Design your Cover!
Or pick from our
Stock Mascots.

Choice of Stock Back
Covers available…

or design your own!

QTY.      LOT PRICE     UNIT PRICE

250 625.00 2.500
500 725.00 1.450
750 800.00 1.067

1,000 850.00 0.850
1,500 1,095.00 0.730
2,000 1,295.00 0.648
2,500 1,485.00 0.594
3,000 1,675.00 0.558
4,000 1,970.00 0.493
5,000 2,250.00 0.450

QTY.      LOT PRICE     UNIT PRICE

250 395.00 1.580
500 495.00 0.990
750 620.00 0.827

1,000 730.00 0.730
1,500 935.00 0.623
2,000 1,140.00 0.570
2,500 1,355.00 0.542
3,000 1,570.00 0.523
4,000 1,965.00 0.491
5,000 2,300.00 0.460

QTY.      LOT PRICE     UNIT PRICE

250 295.00 1.180
500 395.00 0.790
750 505.00 0.673

1,000 615.00 0.615
1,500 820.00 0.547
2,000 1,025.00 0.513
2,500 1,210.00 0.484
3,000 1,380.00 0.460
4,000 1,740.00 0.435
5,000 2,040.00 0.408
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ORDER FORM

STUDENT HANDBOOK FOLDER™

TO: EDGEWOOD PRESS, INC.
1130 N. Main Street 
Orange, CA 92867
(800) 533-1236 FAX (714) 289-7010
www.SchoolFolderFactory.com 

Please enter our order for Student Handbook Folders, as follows:

1. Quantity                     q Laminate q Foil (Additional cost, see price sheet)

2. Number of ink colors on outside           Ink Color 1 ________________ Ink Color 2 ________________ q Full Color
(the text matter printed above the flaps is printed in black ink; flaps are printed in the darker color of the outside cover)

3. Desired ship date:                                      

4. Cost: $                             (net freight or applicable sales tax will be added)

5. Text Copy: � Typed copy enclosed   � Disk & printouts enclosed   � Same as last printing – no changes

� E-mailed   � Uploaded to website

6. Artwork (front): � Art/sketch enclosed   � Art on enclosed disk   � Same as last printing

� E-mailed   � Uploaded to website

7. You must review a proof before production.

Send Proofs to:                                                                                                  � By E-Mail   � By Mail

Address (if other than school)/E-Mail Address                                                                                                           
*Proofs must be returned within 48 hours of receipt to avoid delays in production; therefore, it is essential that the person designated not be  
on vacation or otherwise unavailable. Proofs are sent as an attachment. Please make sure e-mail address can accept attachments.

School                                                                                                                                                              

Ordered by                                                                           Title                                                                         

School Address                                                                                                                                                  

City                                                                          State                          Zip                                                        

Telephone: School (                )                                                Ext.                   

FAX  (                )                                                E-mail____________________________________

Residence (needed on summer orders) (                )                                                

How did you hear about us? q Repeat Customer q Mailer q Trade Show q Professional/Personal Referral q Search Engine q Other ___

PURCHASER:

� School  � Student Body/ASB  � Parent organization_____________________________________________

� District (P.O. required –  � enclosed � in process) Dist. name _______________________________________

PAYMENT METHOD:

– OR – � P.O.#_______________________ enclosed

– OR – � Payment enclosed (freight to be billed)

– OR – � Letter of authorization enclosed

– OR – � Credit card  �              �              �         

Person to contact for card details

_______________________________________________________________________________

Phone (                )                                                

IMPORTANT: See map for shipping transit time.
Orders placed between June 1 and September 1 require 45 days production time (plus transit
time). Contact Edgewood Press, Inc., for estimate of production time during remainder of year.

Cards Cards CardsCards

DISMISSAL DURING SCHOOL HOURS
If it is necessary for your child to leave school during the day please send

a note to the teacher so that your child can be sent to the office to wait for
you. If you child leaves during the course of the school day, he/she must be
released through the office.

TELEPHONE
The office staff will always try to relay telephone messages to your child

if they are received prior to 2:00 p.m. We cannot guarantee messages will
be delivered after that time because several classes dismiss directly from
the playground and it is not possible to get a message to the student. To pre-
vent continually interrupting teachers while they are instructing their classes,
we request that these calls be of an emergency nature only. Students may
not use the school phone unless it is an emergency.

HOMEWORK
Homework will be assigned to all students in all grades four nights a week

with grades K-3 being assigned 30 minutes nightly and grades 4-6 being
assigned 60 minutes nightly.

BACKPACKS, BOOKS AND SUPPLIES
Students will be provided with all necessary textbooks and school materi-

als. Each child is responsible for giving them proper care. In the case of lost
or damaged books, the student is held responsible and charges will be
made. Students may bring a backpack to carry personal supplies to school
(binders, pencils, etc.), but toys and games are to be left at home unless pre-
viously approved by the teacher.

LOST AND FOUND/NAMES IN CLOTHING
Each year a distressing amount of beautiful clothing and lunch boxes are

lost and not claimed. Please place names in your children’s clothing and
lunch boxes so that we can promptly return lost articles to them. If not
claimed by the last day in June, all items are donated to a local charity. The
Lost and Found is located in the cafeteria.

RIDING THE BUS
Students who live more than one mile from campus are transported to

school by bus. For schedule information refer to the bus schedule you
received by mail or call the school office. Any transportation changes (per-
manent or temporary) must be made through the school office. Students
should be reminded that riding the school bus is a privilege and they must
follow the rules to ensure maximum safety for all passengers. The first
infraction will result in a warning citation; the second citation will result in a
three day bus suspension; the third, a ten day bus suspension and the
fourth, a permanent bus suspension. The rules are formulated by the
Transportation Department, not by the school, and any dispute must be han-
dled by a conference between the school administrator, transportation per-
sonnel, the student and the parents. Absences resulting from a bus suspen-
sion are UNEXCUSED – students will not be allowed to ride other buses and
transportation becomes the parents’ responsibility.

BIKES
Riding a bike to school is a privilege for grades 4-6 children only. As a pro-

tection to bicycle owners, we require that bicycles be locked while at school.

Bikes are parked in the area south of the cafeteria. There is to be no bike
riding on the school grounds.

VEHICLE LOADING AND UNLOADING AT SCHOOL
If you drive your child to school, please use the east driveway for drop-off

and pick-up. For safety reasons, do not use the front driveway as the buses
pick children up there.

SCHOOL DRESS
Appropriate grooming and attire are expected for all children The type and

style of clothing and hairdo are individual and personal. The school shall be
concerned only when these are extreme and could cause school distraction
or disruption or be unsafe. Shoes without toes and heels are hazards in the
classroom and on the playground. Please make sure that T-shirts with “say-
ings” printed on them are in good taste.

RED AND WHITE DAYS
Each Friday is designated as a Red and White Day. All students are

encouraged to wear the school colors to promote school spirit.

LUNCHES
Lunches may be brought from home or purchased for $1.00 (grades K-2)

and $1.25 (grades 3-6). This is a hot lunch in the cafeteria, including milk.
Those bringing lunch can buy milk for 25¢. The cafeteria accepts cash or
checks for meals purchased on a weekly or monthly basis. Deposits may be
sent at any time. These deposits eliminate the need for carrying cash daily.
You can help us by writing names on sack lunches and by permanently
labeling lunch pails.

SNACKS
Students may bring snacks for morning recess only. We encourage nutri-

tional snacks such as fruits and vegetables. Gum, candy, sunflower seeds,
pomegranates or sodas are not allowed.

FORGOTTEN LUNCHES OR MONEY
The cafeteria will loan money on an emergency basis only, to be REPAID

THE FOLLOWING DAY. If money is not returned, arrangements will have to
be made with the cafeteria manager.

BRINGING THINGS TO SCHOOL
Children are not to bring anything to school such as pets, combs, toys or

any other items unless then have prior permission from their teacher. All
physical education equipment is provided.

Students are allowed to bring water bottles on hot days as long as they
are filled with water and labeled.

SCHOOL VISITATIONS
Visitors are welcome at all times. They must report to the main office and

sign in.

STAFF DEVELOPMENT DAYS
The District schedules “Pupil Free Days” so that teachers can participate

in inservice training. Ongoing staff development is important to the mainte-
nance of high quality instructional programs. Notices are sent in advance of
Pupil Free Days.

EMERGENCY DRILLS
Knowing what to do in times of danger could save your child’s life.

Practice drills are held regularly so that if a real emergency should arise,
pupils will know exactly what to do. In the event of a real emergency, chil-
dren will be released to the parents or persons listed on the emergency
cards at the reunion gate located at east side of the playground. School per-
sonnel will assist parents in signing out for the release of students. This will
allow accurate accounting of all students.

PARENT ASSISTANT GROUPS
The Parent-Teacher Association, School Site Committee, School Advisory

Council and Bilingual Advisory Committee meet on a monthly basis. Please
consult each month’s newsletter for the dates and times of these important
events.

HELPING AT SCHOOL
We always need volunteers at school and it is easy to become one. We

ask that you get a TB skin test clearance, sign in and out in the office when
you are on campus, be dependable, and call if you are unable to come in on
your scheduled day.

SPECIAL SERVICES
LIBRARY MULTI-MEDIA CENTER

The Library Multimedia Center gives our students access to the library
and technology as a resource for gathering information and for instructing
students. Students in grades 2-6 go the the Library Multimedia Center for
two hours each week. Students in Pre-K, K and 1st grade visit the Library
weekly for storytelling and checking out books.

PSYCHOLOGICAL SERVICES
Psychological testing is done only with parental permission and the

results are confidential. This information can be released only upon written
permission from the parents.

RESOURCE SPECIALIST/DESIGNATED INSTRUCTIONAL SERVICES
We have a Resource Specialist who meets on a regular basis with stu-

dents who have identified special learning needs. Individual programs are
set up to meet a wide variety of learning needs (e.g., poor visual memory,
weak auditory perception, reversals, etc.). There are other programs avail-
able within the District for children with greater educational handicaps.

LANGUAGE/SPEECH SPECIALIST
Our speech therapist screens for speech difficulties and meets regularly

with children who have identified speech and/or language problems. Pre-
school-aged students may also qualify for this service.

ADAPTED PHYSICAL EDUCATION
Youngsters with physical handicaps may qualify for special assistance in

physical education. Students who are screened and who do qualify will meet
with a special adapted P.E. teacher on a weekly basis.

STUDENT STUDY TEAM (SST)
The SST is made up of the student’s parent and school personnel who

meet to discuss students experiencing difficulties in academic, emotional,
behavioral or health areas. The team makes specific suggestions for class-
room modifications or refers the child for psychological, speech or academ-

ic testing. The goal is to provide an effective support system to help the
classroom teacher meet each child’s needs.
SCHOOL-BASED COORDINATED PLANNING

Field School provides an effective educational program for all students.
School-based Coordinated Planning funds supplement these curriculum-
related school features: The Chapter I program, the Bilingual Program, the
Guidance Counselor, the P.E. instructor, the GATE program, and Success
for All. Additional services for all students provided by school-based funds
include: Writing to Read (WTR) – a bilingual computer-enhanced reading
program for kindergarten and first grade; Technology Center (CCC/Com-
puter Coordinated Curriculum) – Bilingual computer-enhanced instruction
for second through sixth grade; Funtastic Fridays –  provides artists on
Fridays to give quality music, dance, visual arts, and drama experiences for
kindergarten through sixth grade.

CURRICULUM-RELATED SCHOOL FEATURES
TITLE I

This program provides supplementary services to students identified as
needing additional academic assistance. Services for Title I students
include: Individual testing and placement; Individualized/small group instruc-
tion (core curriculum); audiovisual materials; home-school communication;
services and assistance in the area of staff development and instruction
evaluation; and in the area of technology, support in the “Writing to Read”
program and computer aided instruction for all students.

SUCCESS FOR ALL
Title I funds support the implementation of Success For All, a research-

based beginning and intermediate reading and writing program in English
and Spanish. The components of Success For All include a daily 90-minute
reading block and cross-grade regrouping of students for reading levels.
Beginning reading class size averages 15 students. All reading instruction is
given by certificated teachers. One-to-one tutoring is provided daily for 20
minutes for those students needing additional help. Every eight weeks stu-
dents are assessed for progress. A Beyond the Basics reading program
emphasizes comprehension and thinking skills, reading fluency and writing
for 2nd to 6th grade students. The Family Support Team works with parents
to develop plans to meet the needs of individual students.

BILINGUAL INSTRUCTION
Bilingual instruction is a process which uses two languages, one of which

is English, as media of instruction for the same students. Daily English
Language Development instruction is provided for all Limited English
Proficient students.

GIFTED AND TALENTED PROGRAM (GATE)
The GATE provides instruction to meet the special needs of students who

consistently perform at a level that exceeds that of their chronological peers.

ADOPT-A-SCHOOL
This program teams the business community with our school needs

through human resources, grant funds, and student awards.

GUIDANCE PROGRAM
A counselor provides support for students needing individual and/or group

counseling, immediate interventions, and home-school communication.

COUNSELING OFFICE
Upon enrollment each student is assigned a particular coun-

selor according to a given letter of the alphabet and will remain
with that counselor until graduation. A student wishing to see a
counselor must sign up in the Counseling Office in order to be
called for a conference. This conference can involve a desire for
educational, vocational, and/or personal guidance.

HEALTH OFFICE
Passes to the Health Office are required from the particular

teacher whose class is being missed.
All prescription medicine must be kept in the Health Office.

Bring written permission from the doctor and a parent. You will
be allowed to come to the office and take the medication.

Any student with a splint, cast, crutches, or any appliance
must report to the Health Office with written clearance from the
doctor and a parent before returning to any classes.

LIBRARY
The Library opens at 7:30 a.m. and closes at 3:00 p.m.

Passes from a teacher are required during class time. The
Library is also open at lunchtime for a limited number of stu-
dents, but of course no food or drink is allowed. There is a spe-
cial process used to check out a book, and that requires that
you know your second period teacher’s name.

WORK EXPERIENCE
Work Experience is offered as a part of the general education

program. It involves supervised, graded, and paid job experi-
ence requiring adult standards of performance. The purpose is
to provide an opportunity to gain work habits, attitudes and
information related to a real job situation while at the same time
allowing one to earn credits toward graduation.

1. Anyone under 18 years of age employed full-time, part-
time, or during vacation must have a work permit. This is a
state law.

2. If one changes jobs a new permit must be secured.

3. Permits must be renewed each year.

4. All qualified students wishing to enroll in planned, super-
vised, graded and paid job experience requiring adult stan-
dards of performance may be scheduled for either four
morning classes and four hours of work (4/4) or five class-
es and three hours of work (5/3).

To enroll in this program one must complete all required
forms. If the forms are not completed, no credit can be given.
The Work Experience Office is located in Room C-9. Students
are also required to attend job related instructions.

COLLEGE COUNSELING PROGRAM
Under the direction of Carson’s College Counselor, a pro-

gram has been designed to provide students with information
on college and university opportunities, entrance requirements,
recommended high school subjects and financial aid and schol-
arship possibilities. Pamphlets and other printed materials
which are available from your Counselor or the College
Counselor, meetings conducted by college representatives, bul-
letin notices, Trailblazer articles and the college resource center
in the library form the basis of this communication program.

In the senior year the College Counselor works individually
with the college bound students, assisting them with their col-
lege planning and insuring that they have the necessary appli-
cations for college admission, financial aid and scholarships
and aiding them with their completion.

The College Counselor is located in Room C-10.

CARSON CAREER CENTER
This office offers career guidance and helps Carson students

establish career goals using interest and aptitude testing.
Though this office eleventh and twelfth graders may enroll in
after school and Saturday career classes. Occupational training
programs are also available with the Harbor Occupational
Center. The Center is located in C-9.

GRADUATION REQUIREMENTS
1. Satisfactory completion of 220 out of 240 credits in grades 9-12.

Core of common learning . . . . . . . . . . . . . . . . . . . . . 160
Special interest clusters and/or electives.. . . . . . . . . . 60

220 Credits
2. Satisfactory completion of all courses in the required core of com-

mon learning.
3. Passing proficiency test requirements (Sharp, Write, Topics, Write

Objective).
Core of Common Learning

Every student is required to complete successfully the prescribed
core of common learning consisting of 160 credits, to be taken in grades
9-12.

English . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 40 credits
Mathematics . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 20 credits
Science. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 20 credits
Social Science . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 30 credits
Fine Arts/Foreign Language . . . . . . . . . . . . . . . . . . . . . . 10 credits
Physical Education . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 20 credits
Health . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 5 credits
Technical Arts . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 10 credits
Educational Career Planning . . . . . . . . . . . . . . . . . . . . . . 5 credits

CHANGE OF ADDRESS
Students are to report any change of address or telephone

number to the Attendance Office immediately. This office opens
at 7:15 a.m. and closes at 4:00 p.m.

Credit Card Number (Please do not leave spaces between numbers.)

Card Expiration Date

                                                                                                               
Credit Card Customer Signature                           MONTH     YEAR

03-11

03-12
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SHIPPING CHART
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MAROON TEAL MUSTARD
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GREEN

DARK
GREEN YELLOW GOLD SILVER

SHIPPING CHARGES:
Delivery to schools (or other non-residential

addresses) within CA, AZ, and NV are free. 
Residential deliveries, however, are subject to

additional FedEx residential delivery charges.
Deliveries to addresses outside of CA, AZ and NV are

shipped prepaid, with the net freight charges added to
the invoice at time of shipment (see chart below).

SALES TAX:
Edgewood Press, Inc., is obligated to collect sales tax

for shipments within California. Schools located in other
states are not subject to tax collection by Edgewood
Press, Inc. California schools which desire to claim
sales tax exemption for resale must provide a resale
certification (we will provide the applicable form upon
request).

INVOICING:
The invoice for your folder order will be sent following

shipment of your order. Terms are net 30 days. Orders
that are paid by credit card will be invoiced (marked
PAID) following completion of the credit card transaction
and shipment of the order.
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ZONE & RATE CHART

QUAN. 1 2 3 4 5
250 N/C 21.00 23.00 26.00 31.00

500 N/C 42.00 46.00 52.00 62.00

750 N/C 63.00 69.00 77.00 93.00

1000 N/C 83.00 90.00 104.00 124.00

1500 N/C 92.00 105.00 115.00 130.00

2000 N/C 115.00 135.00 150.00 170.00

2500 N/C 140.00 170.00 185.00 210.00

3000 N/C 165.00 205.00 225.00 255.00

5000 N/C 270.00 310.00 345.00 390.00

Find your state on the map below. The numbers
on the map refer to the approximate cost and

average number of days to ship Ground. These
prices can be used for all Price List items.

1130 N. Main Street
Orange, CA 92867
(800) 533-1236   
Fax (714) 289-7010

Visit our website – www.SchoolFolderFactory.com
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